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920-710-1606 | Kayleight.danley18@gmail.com | danleydigital.com | she/her/hers

Education
· The University of Alabama, Tuscaloosa, AL					           May 2023
Bachelor of Arts in Creative Media
Communication and Information Sciences
Skills and Programs
· Adobe Premiere Pro
· Adobe Audition
· Adobe Photoshop
· Adobe Substance
· Microsoft Office Suite
· Basic understanding of HTML and CSS
· Group collaboration
· Leadership Experience
Work Experience
Pierce Manufacturing, Appleton, WI						Mar 2024 – Mar 2025
Assembler
· Performing final assembly of firetrucks in accordance with customer specifications.
· Provided corrections to components and assemblies to ensure a high quality production.
· Assisted in training employees to share skills across the team.
Plexus Warehouse, Appleton, WI 					               Jan 2021 – Mar 2021 
Production Associate							               Jan 2023 – Mar 2024
· Fabricated and assembled components necessary for construction of subassemblies and for finished products.
· Responsible for modifying, designing, and printing labels for the entire production site.
· Synchronized assembly efforts with inventory management systems and part ordering systems to ensure inventory levels were maintained.

United States Army National Guard, Tuscaloosa, AL / West Bend, WI	  Aug 2022 – Present 
Construction Consultant
· Maintained automotive fleet by inspecting, documenting, and diagnosing issues across various a variety of vehicle models.
· Performed routine maintenance on vehicles and mechanical supplies for the unit.
· Inventoried components on hand to regular ensure operations and routine services could be completed without part shortages.
· Repaired, disassembled, and replaced subsystems within the unit’s fleet of vehicles and equipment. 

ARIN K. DANLEY
920-710-1606 | kayleigh.danley18@gmail.com | danleydigital.com

Dear Uncle Mike’s Hiring Committee,
I am writing to you today to apply for the position of Social Media Assistant. I believe that I would be a qualified candidate for this position and a good cultural fit for Uncle Mike’s.

To start with, I’d like to provide a little background about my degree and myself. I graduated with a Bachelor of Arts in Creative Media from the University of Alabama. Creative media is a degree focused on using a variety of digital media tools to design, share, and bring emphasis to stories and ideas. In terms of coursework and tools used, there is a large overlap between it and a Graphic Design degree, such as software programs like Photoshop, Adobe Premiere Pro, and even Canva.

I moved up here in the Spring of 2023 after graduating and have been working in the Appleton area since. Additionally, I am a member of the Wisconsin Army National Guard, where I've served since 2023.

In my free time, I certainly live up to the “creative” part of my major. My apartment is adorned with Lego builds, hand-painted decorations, and a wide variety of art projects. I also love storytelling through games like Dungeons & Dragons. I’m currently volunteering with Anime Milwaukee, a non-profit anime convention where I assist with running our social media platforms and photograph the convention. I'm confident that your team will find me a nerdy, fun-loving addition to it.

Over the past few years, I have found it challenging to find roles that allow me to bring my skill set to them. However, in all of my roles, I have strived for excellence, taking on additional responsibilities when needed. During the year I was at Plexus, I took on enough additional responsibility that I was the sole person responsible for running their label desk, where I was in charge of printing labels for the entire production floor. Similarly, I’ve earned glowing reviews from my manager at Pierce. In fact, when a separate department had a long-term absence, I was asked to learn their role and cover their work while they were out. In my free time, I have continued to develop my skills with Creative Media. The website linked at the top of my resume has samples of projects I've worked on in college and after. I feel that I have the skills to handle any tasks that this role would throw at me and the motivation to learn any new tools that I need.
Thank you for your consideration and for your time,
Arin Danley

